How to Login to PEAR (the Peer Review Software)
1. Access our proposal review system Peer Evaluation, Assessment and Review (PEAR) by clicking
on this link: https://www.uoguelph.ca/peartool/user/
2. Click on Retrieve your password
3. Enter your email address. Note: please ensure that you enter the same email address that you
used to sign up to review proposals.
4. Press reset password. You will receive an email with a temporary password that will allow you
to login to PEAR.
5. Login using your email address and your temporary password.

How to Submit Your Reviews
1. Log in to PEAR.
2. Click on the My Reviews tab - you will see a list of 4 proposals for you to review. Under the
column labelled Status you will see the words Review Required beside each proposal.
3. Click on the Review Required button for the first proposal.
4. Click on Proposal PDF link - this will download the first proposal for you to review.
5. Read the proposal and then score it using the Grading Form in PEAR. You will score the proposal
on 5 criteria using a 5-point scale from 1 (not at all) to 5 (very much). To score the proposal, click
on the drop-down box beside each criterion, and select the score between 1 and 5 (see image
below).

6. Provide comments to help proponents improve their submissions. Type your comments into the
textbox provided at the bottom of Grading Form.
7. Click Submit at the bottom of the page. Please make sure you review your feedback before
submitting because you will not be able to go back and change your review once it is
submitted. You will see a summary page with the total grade listed at the bottom.
8. Click on the My Reviews tab at the top of the page to return to review your other assigned
proposals.
9. Repeat for the other proposals.

